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npukazom YOUL] PAH «O0
yTBEPXKIECHUH KoaeKca 3TUKH
H CIIY)K€OHOI'0O ITOBEACHHS]
paOOTHUKOBY

ot 005 204 Ne 5/ 125%)

Koaeke 3THKH H ¢JIyKe0OHOro noseJeHusi padOOTHHKOB

deepalbHOro rocyIapCTBEHHOro OIOKETHOTO Hay9HOro YUpeKACHHA
YV dumckoro dheaepanabHOro HCCISA0BAaTEIBCKOrO IEHTPA
Poccuiickoi akaJleMuU HayK

(YOUL] PAH)

I[. O0mue nMoJaoKeHHus

1.1 Hactosimuii Komekc STHKH U CilyKeOHOro IOBeleHHs pabOTHHUKOB
(nanee — Kopekc) ®PenepanbHOr0 rocyAapCTBEHHOTO OIOPKETHOIO Hay4HOI'O
yupekieHuss Y GuMcKoro  QenepasbHOro  MCCIEIOBATeBCKOrO  HEHTPaA
Poccuiickoil akajeMHUH HayK ¥ ero 000COOIEHHBIX CTPYKTYPHBIX NoJipa3AeiIeHHH
(nanee — YupexJeHHWE) OCHOBAH Ha IIOJOXKECHHUSAX Kouctutynuu Poccuiickon
M®enepaimn, ®enepanbHoro 3akoHa o 25 naexadbps 2008 T. No 273-®3 «O
MPOTHUBOAEHCTBHHM KOPPYNLMH», & TaKke YCTaHABIUBAIOUIMX B OTHOLICHUH
paOOTHUKOB YUpeXIeHHs OrpaHHYCeHHMs, 3alpeThl U 00S:3aHHOCTU  HHBIX
(emepalbHBIX 3aKOHOB, HOPMATHUBHBIX NTPABOBBIX aKTOB [Tpesunenta Poccunckon
®enepauun, IlpaButenscTBa Poccuiickoit ®Penepauuu, Apyrux HOPMATHBHBIX
mpaBoBbIX akToB Poccuiickoit ~@Denepanuu, BHYTPEHHUX — PEryJIATHBHBIX
TOKYMEHTOB YUpEeXJIeHHs, a TakKe Ha OOIICNPU3HAHHBIX HPABCTBCHHBIX
MPUHLIKAIAX U HOpMaX POCCHICKOro o0IIecTBa ¥ rocy1apcrsa.

1.2. Tlonoxkenust Kozmekca pacnpoCTpaHsIOTCS Ha BCe 00OCOOIEHHBIE
CTPYKTYPHBIE TIOpa3ieIeHHs U CTPYKTYPHBIE ITOApa3AeICHHA YupexaeHus.

1.3. [paxnanua Poccuiickoit Penepanuu, MOCTYNAOUIKMH Ha paloTy B
VupexaeHue, 00s3aH 03HAKOMHUTBCS C IOJIOKEHUAMU Konekca u cobimroaare UX B
[IPOLIECCe CBOEH JIEATEIIbHOCTH.

1.4, Kaxxnplii  pabOTHUK ~ YYpeXIeHus  JOJDKEH - NPUHHMATh  BCC
HEeOOXOMUMBIE Mepbl I COOMIOAEHMs IOJOXKEHUH HACTOSIICTO Konekca, a
Ka)Kaplii rpakgaHdH Poccuiickon Penepaunuy BIIpaBe OXHAATE OT paOOTHHUKA
Vupex1eHHs MOBeeHHs B OTHOLICHHUAX C HUM B COOTBETCTBHH C ITOJIOKECHUAMH
Hactosmero Kogekca.

1.5. Llensto Komekca siBsieTcss yCTAaHOBJIEHHE 3THYECKHX HOPM H IPABHI
CITy’KeOHOro noBeaeHns: pabOTHUKOB VISl JOCTOMHOTO BBINOJIHCHUSAMH HMH CBOEH
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Mpo(hecCHOHAIBHON AeSITEBHOCTH, & TakKe COAEHCTBHE YKPEIUICHUIO aBTOPUTETA
VypexxaeHus, obecrieueHre eIMHBIX HOPM ITOBEACHHA paOOTHUKOB.

1.6. Komekc CIIy’)KMT OCHOBOW Ui (POPMHPOBaHUA NOJDKHOW MOpalii B
KOJUIEKTUBE, YB&)XKHTEIBHOINO OTHOLIEHHSA K J€ATEIbHOCTH YupexaeHuss B
OGLIECTBEHHOM CO3HAHWMH, a TAaKKe CIIOCOOCTBYET MOBBIMIEHHIO OOILECTBEHHOTO
CO3HAHUS U HPaBCTBEHHOCTH PA0OTHHKOB, UX CAMOKOHTPOJIA.

1.7. Komekc mpu3BaH MOBBICUTH () GEKTUBHOCTD BBIMOIHCHUS pabOTHUKAMHU
VupekaeHHs] CBOMX LODKHOCTHBIX 00s13aHHOCTEH.

1.8. 3HaHHEe W cOOJIoaeHHe PAa0OOTHUKOM Y UYpeXICeHUS Komekca sBiasieTcs
OITHAM U3 KPUTEpPHEB OLIEHKH Ka4deCTBa €TO npodecCHOHAIBHON AEATeIBHOCTH H
1y K€OHOTO ITOBEJICHUS.

1 9. Hacrosmmii Komekc TMOATEXKUT OIyOIHKOBAaHUIO Ha OQUIHATIbHOM
caite YUpexaeHUs B nH(GOPMAIIMOHHO-TEIEKOMMYHUKAIIHOHHOH CETH HTEepHeT.

II. OcHOBHbIE MPHHIUHIBI ¥ PABHJIA CJIY’KeOHOr0 NOBEACHHS
pabOTHHKOB Y4YpeKIeHHS

2.1. PaGoTHuku  YUpexXJIeHWsi, CO3HaBas  OTBETCTBEHHOCTb  IICPE]L
rOCYIapCTBOM, OOLIECTBOM M IpaXkaHaMH, 00s3aHbI:

7 1.1. HCIIONHSTh [OYKHOCTHBIE OO0S3aHHOCTH J00pOCOBECTHO M Ha
BBICOKOM MPO(EeCCUOHAITBEHOM YPOBHE;

2.1.2. cobmronarh TpeboBaHus 3aKOoHOaTeNbcTBa Poceniickoi denepanny 1
BHYTPEHHMX PETY/SITUBHBIX JTOKYMEHTOB Y UPEKACHHUS,

2.1.3. OCYIIECTBIATH CBOIO JEATEIIBHOCTD B MPECIaxX CBOUX MTOJTHOMOYHUH H
[TOJJHOMOYHM Y UpEeKIACHU,

2.1.4. mpy HCHOJHEHWH [OODKHOCTHBIX 00si3aHHOCTEN HE OKa3bIBaTh
[peOYTEH s KaKUM-1H00 MpoGecCHOHANBHBIM MK COUMATBHBIM TPYIIIaM 5
yYpekAeHUsIM, OpraHU3aLusiM, 6BITh HE3aBUCUMBIMU OT BIIMAHUS OTACJIBHBIX
NOKHOCTHBIX JIMI ¥ aAMUHUCTPATHBHOTO JaBJICHHSI;

2.1.5. cobmonaTe  COLMAJBHYIO  CIPaBEJIMBOCTH U PABHOIPABHO
pacrpe/ie/isiTh  COLMalbHble pecypCel € LEeNbl0  pPacCIIMpeHI BpIOOpa M
BO3MOSKHOCTEH I BCeX KOHTPAreHTOB, B TOM YHCIIe, LI HEUMYIIHUX, COIHAILHO
y3BUMBIX U APYTHX JIHL, OKa3aBIINXCS B TPYAHOM )KU3HEHHOU CUTYALIWH,

7 1.6. UCKIIIOYATh NeHCTBUS, CBS3aHHBIE C BIMSHMEM KaKMX-IHOO JHYHBIX,
UMYyLIeCTBEHHBIX  ((QUHAHCOBBIX) M  HHBIX HMHTCPECOB, [MPENsATCTBYIOIINX
100pOCOBECTHOMY HCIIOJTHEHHIO TODKHOCTHBIX 00s13aHHOCTEH,

2.1.7. cobmromaTe INpPH  MUCIOJHEHHH  JOKHOCTHBIX 00s13aHHOCTEH
yCTaHOBJIEHHBIE (eJepalbHbIMU 3aKOHAMM, WHBIMM HOPMAaTHBHBIMH [TPaBOBBIMH
axTamu Poccuiickol @enepaliuu U Y YpeKIeHUs OTpaHUYICHUA U 3alIPEThL,



2.1.8. coOmoaaTh HENTPATBHOCTh, UCKIIFOYAIOIIYI0 BO3MOXHOCTE BJIHSHUSA

Ha CIyKeOHYK [eATeNbHOCTh pPEIICHUH IOJTUTHYECKHX NapTU, MHBIX
O0IIeCTBEHHBIX O0OBEIUHEHUH,

2.1.9. cobmonaTh HOPMEI CITykKeOHOW U MPO(PECCHOHAIBHON 3THKH, IIPaBUJIaA
NeJIOBOrO MOBEeAeHUS U OOILEHHUS;

2.1.10. nposBIATE KOPPEKTHOCTh M BHHUMATEIBHOCTh K TpaxJaHaM U
TOJKHOCTHBIM JIMIIAM IIPU CIIyKeOHBIX KOHTaKTaX ¢ HUMH; IPHHUMATH MEPBI I10
HeIOMYLIEHHIO JTF000H BO3MOKHOCTH BOSHUKHOBEHHS KOH(QIIMKTA MHTEPECOB;

2.1.11. He pgOmMycKaTh KOPPYMNIMOHHOTrO TMOBEACHHS, B TOM HHCIC
BO3/IePKUBAThCS OT MOBE/IEHHs, KOTOPOE MOKET BOCIIPUHMUMATBCS OKPYKAIOMINMH
KaKk oOellaHHe WM TIpeIIOKEHHEe adud B3STKH JIMOO KakK COIJIaCH€ MNPUHATDH
B3STKY, MJIM Kak Mpocb0a (HaMeK) O Aade B3ATKH, a TAKKE IIPOTUBOIENCTBOBATE
TIOOBIM MTPOSIBIICHUSIM KOPPYTILIHUU U IIPOYHM 37I0YTIOTPeOIEHUAM B Y YPEKACHUH,

2.1.12. yBeIOMJIATE JODKHOCTHOE JIMIO YUpPeXIeHHs 10 Ipo(MUIIaKTUKE
KOPPYNIMOHHBIX W HWHBIX IPaBOHApyIIEHWH, OpraHbl NPOKYpaTypbl W HHBIC
(benepanbHBle TOCYAApPCTBEHHBIE OpraHbl 000 BCEX CIydasX oOpallleHUsI K HUM
KAKUX-TMOO JIMII B LEJSX CKJIOHEeHHWS K COBEPLICHHID KOPPYNIIHOHHBIX
IpaBOHAPYLLEHHH,

2.1.13. He3aMeUIUTEIbHO  YBEOOMJIATE  CBOEro  HEMOCPEACTBEHHOI'O
PYKOBOJMTENS, @ TaKXe JO/DKHOCTHOE JIMIO YHPEKACHUS IO NpO(HUIIaKTUKE
KOPPYNLMOHHBIX M HHBIX IPAaBOHAPYLUIEHMH O CTaBLIMX H3BECTHBIMH paxTax
KOHMJIMKTa HMHTEPECOB M KOPPYNLMOHHBIX MPOSBICHUHA B YypexxaeHuH,
oBcTosSTENbCTBAX M mehicTBusix (Oe3nmeiicTBuM) pabOTHUKOB YUPEXKACHUS H
TPEThbUX JIML, IIOCTYXUBIIMX  HIIH CIIOCOOHBIX IIOCIYXWUTh NpPHUYHMHAMH
BO3HUKHOBEHHsS] B YUpeXIeHHH KOHGIMKTa MHTEPECOB W/HINM KOPPYMUHOHHBIX
NpOSIBJICHUH, a Takke O TNPUIHMHCHUH (BO3MOXXHOM TPUYMHEHMH) Bpena
YupexIeHHUI0,;

2.1.14. nOBOAUTH 10 CBEICHHS HEMOCPEACTBEHHOIO HJIM BBIIICCTOALICTO
PYKOBOJIUTEJISI HHOOPMALHUIO O TOM, 9TO Kakoe-J1u00 JUIIO0 IpeasiaraeT paOOTHHKY
VupexIeHHs COBEpPLINTh HE3aKOHHBIH, HeIIpaBOMEPHBIM WJIM NPOTHBOPEYALIHH
TpeOOBaHUsAM K CIIy)K€OHOMY IOBEACHHIO MOCTYNOK HIIH KaKUM-TU00 WHBIM
00pa3oM HapyILIMTh 3aKOHOAATEIBCTBO Poccuiickoit @enepallid U HaCTOSLIUH
Konekc, 0 MOOBIX CTABIIMX U3BECTHBIX (DaKTax B OTHOIICHHH COBEPIICHHBIX oo
FOTOBSILLIUXCST MMPAaBOHApYyLIEHWH CO CTOPOHBI JAPYTHX paOOTHUKOB Y UPEeKIACHUS
(ecnu uMerolasicss “HGopMmauus He TpeOyeT yBEIOMJICHHs COOTBETCTBYIOLICTO
PYKOBOJHTEJIS COrnacHo noamyHkram 2.1.13. u 2.1.14. HacTosmero ad3aua);

2.1.15. He pasrjamiath M HE HMCIOIB30BaTh HEHALJICKAIIMM oOpazoM
CBeJIeHHs, OTHECEHHbIE 3aKOHOAaTeIbcTBOM Poccuiickon deneparuu K CBEACHUAM
KOHGOUISHUIUAIIBHOIO Xapakrepa H cnykebHylo  HHGOpMauUuio  (CBEACHHUS
OrPaHMYEHHOrO pPACMpOCTpPaHeHHs), a TakKKe MHbIe CBCICHHdA, CTaBILIHC
M3BECTHBIMU B CBSI3H C MCIIOJHEHUEM TPYIOBBIX 00SA3aHHOCTEH;
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2.1.16. He HomycKaTh OKa3aHUs BO3JAECHCTBHS Ha CBOMX KOJUIET B LEJAX
IPUHATHS IIPOTHBO3aKOHHOIO U (WJIM) HeOOOCHOBAaHHOTI'O peILCHN;

2.1.17. BO37epXKHUBATLECS OT IIOBEACHHUS, KOTOpPOE MOIJIO Obl BBI3BATH
COMHEHHe B IOOPOCOBECTHOM HCIIOJHEHHHM TPYAOBBIX OO0S3aHHOCTEH, a TaKXKe
n3beraTb KOH(MIMKTHBIX CUTYallUi, CIIOCOOHBIX HAHECTH yIIEpO penyTaluy Wi
aBTOPUTETY PAOOTHUKOB YUpPEKACHHUS W/ UK Y UPEXKIACHHUIO;

2.1.18.He  pmomyckaTh  MNPOSBIGHUM  QopMaliu3Ma,  BBICOKOMEpHS,
HEYBaKUTEJIHHOIO OTHOLICHUS K 3aKOHHBIM NpOchk0aM M TpeOOBaHUSM IpaKiaH B
CBSI3U C UCIIOJIHEHHEM TPYAOBBIX 00s3aHHOCTEH;

2.1.19. BO3ep)KMBATECS OT IyOJUYHBIX BBICKA3bIBAHWM, CYKICHHH U
OLIEHOK B OTHOIUCHWUM YUPEKIEHHS, €CJAH O5TO HEe BXOAUT B OOA3aHHOCTH
paOOTHHKA;

2.1.20. cobmonath KOH(DHIEHLHAIBHOCTh HWH(QOPMAIIMK O KOHTPAreHTe,
Kacarolelcsi YCJIOBHM €ro >KH3HeAesTebHOCTH, JIMYHBIX KaueCcTB WU Ipodiem,
IPUHUMATh MEpHI U1 ee 00ecTIeYeHus;

2.1.21. He UCIONB30BaTh CIYKEOHOE IOJIOKEHUE [JIs1 OKa3aHUs BIHSHUS Ha
NesITeIbHOCTE NOCYdapCTBEHHBIX OPraHOB U OPraHOB MECTHOI'O CaMOyIIpaBJIEHHS,
OpraHM3alyi, MJO/DKHOCTHBIX JIML, TOCYHapCTBEHHBIX M MYHHLMIIAJIBHBIX
CJIY KALUX TIPU PeLlIeHUH BOIIPOCOB JITUYHOTO XapaKTepa;

2.1.22. yBa)KUTEIBHO OTHOCUTECS K AESTENIBHOCTH IIPEICTABUTENICH CPELCTB
MaccoBOM MHMOPMAIKH 10 HHHOPMUPOBAHUIO 00LIECTBa O paboTe Y upeKaAeHHs, a
TaK)Ke OKa3blBaTh COIEWCTBHE B TMOJY4YEeHUM JOCTOBEPHOM HH(MOPMALUK B
YCTAHOBJIEHHOM ITOPSIIKE;

2.1.23. IOCTOSIHHO CTPEMHUTBLCS K OOeCIleueHHI0O Kak MOXHO Ooee
>(G(PEKTHBHOIO ¥ SIKOHOMHOTO paclopsiKeHUsl QHHAHCOBBIMU CPEICTBAMHU, HHBIM
MMYIIECTBOM, MAaTEPUAIbHO-TEXHUYECKHMHU U APYTUMHU pecypcamul Y UperkIeHHUS;

2.1.24. He UCIIO0JIF30BaTh UMYILIECTBO Y UPEXKIAECHUS B LIEJISIX, HE CBI3AHHBIX C
WCIIOJTHEHHEM TPYJOBBIX OOsI3aHHOCTEH, a TaK)KE€ HE MepeaaBaTb €ro B TaKHX
HeJISIX UHBIM JIULaM;

2.1.25. cobmonate ~ NpUHOMIOBI W TpeDOBaHHs,  YCTAHOBJICHHBIC
®enepanbHbMU 3aKkoHamMu OT 18 uronsg 2011 r. Ne 223-D3 «O 3akynkax TOBapoB,
paGoT, yCIayr OTAENbHBIMH BHAAMH FOPHAMYECKHX JUL» M oT 5 ampens 2013 T
Ne 44-®3 «O KOHTPaKTHOM cucTeMe B cepe 3aKyloK TOBApOB, padOT, yCiIyr AN
obecrieyeHsi TOCYJapCTBEHHBIX M MYHHLMIAIBHBIX HYXI» W W3JaHHBIE B
COOTBETCTBMM C HMM BHYTPEHHHE DPETyJISATUBHBIE NOKYMEHTBI YUpEXKICHHS, HE
CO3/1aBaTh CBOMMH [EHCTBUSIMH HEOOOCHOBAaHHBIE MTPEUMYILECTBA I KaKHX-JTH00
YYaCTHUKOB 3aKYIIOK.

2.2. PaDOTHHK YupexaeHus, HaeJI€HHBIN OpraHU3allMOHHO-
PACIIOPSIUTENBLHBIMA [TOJJTHOMOYMSMH IO OTHOLIEHHMIO K JPYrUM pabOTHHKaM
YupexaeHus, 10KeH ObITh U HUX 00pa3LoM npodeccioHann3ma, 0e3ynpeqHon
peryTalyd, CBOHM JIMYHBIM I[IOBEJEHHEM II0AaBaTh MpUMEp 4YE€CTHOCTH,




0eCPUCTPACTHOCTHU U CIIPABEIJIUBOCTH.

2.3. PaOoTHUK YupexaeHus, HaJEJIEHHBIN OpraHu3aluOHHO-

PACIOPSAUTEIbHBIMH TTOJTHOMOYHSIMHA 10 OTHOILUEHHUIO K APYrHMM paOOTHHKaM
YUpex1eHU:

2.3.1. npyHUMaeT Mephl [0 IPEeNOTBPALEHUIO U YPEryJHpOBaHHIO B
KOJUIEKTHBE KOH(JIMKTAa UHTEPECOB, MO MNPEAYIPEXKACHUIO KOPPYIILHH, BKIKOYas
MEpPBI 10 NPEAOTBPALLIEHUIO KOPPYIILHOHHO-0IIaCHOTO ITOBEICHHS,

2.3.2. COOEMCTBYET YCTAHOBJIEHHUI W TONAEPKAHUID B KOJIJIEKTHUBE
3I0POBOI0 MOPAJIBHO-TICUXOJIOTHYECKOTO KJIIMMaTa,

2.3.3. 0pu onpeneseHUd oO0bEMa M XapakTepa [Opyd4aeMOH JpyruM
pabOTHUKaM Y4Ypex 1eHUs pabOTHI PYKOBOICTBYETCS IPUHLUIIAMHA

CIIpaBeVIMBOCTH, y4deTa JHUYHBIX U JEJOBBIX KayecTB, KBAIM(MUKALUKA U OIBITA
[MOJAYUHEHHBIX;

2.3.4. He [JOIIyCKaeT TII0 OTHOIIEHHWIO K TMOAYUHEHHBIM pabOTHUKAM
HeOOOCHOBAHHBIX MPETEH3HH, a TaKXKe (PaKTOB IpyOOCTH U OECTaKTHOCTH,;

2.3.5. mposiBisieT 3a00Ty O IOOYMHEHHBIX, BHUKAeT B MX IPOOJIEMBI H
HYXbl, COAEMCTBYeT TMPHUHSATUID 3aKOHHBIX M OOOCHOBAaHHBIX pEIICHUH,
crioco0cTBYeT MPodheCCHOHATTBHOMY M JODKHOCTHOMY POCTY PaOOTHUKOB;

2.3.6. oKa3pIBaeT IOAAEPXNKKY U I[OMOIIL MOJOABIM CIELHATIHCTaM
(¢ onbITOM paboTHI 10 3 JIET) B NPHOOPETEHUH NPO(PECCHOHAIBHBIX HABBIKOB;

2.4. PaboTHUKH YupexaeHus, HaJleJICHHbIE OpraHu3allHOHHO-
PaCIOPSAUTEILHBIMU TMOJJHOMOYHMSMHU IO OTHOILICHUIO K JAPYrUM pabdOTHHKAM,
HECYT OTBETCTBEHHOCTh B COOTBETCTBUM C 3aKOHOAATENBCTBOM PoOCCHUCKOMH
Denepanyu 3a OeHCTBUS HWIM 0€3NEHCTBUS I[OAYUHEHHBIX COTPYIHUKOB,
HapyIIaOIIUX MMPUHIANEI 3TUKW U MpaBUJia CIIy:KeOHOro MOBEIEHUs, €CJIH OHH He
IPUHSIA MEP, YTOOBI HE IOMYCTUTh TAKUX ACHCTBUN WU O€31elCTBU.

I11. 3THKa noBeaeHHs pA0OOTHHKOB Y YpeKIeHHUs

3.1. PaOoTHUKM Y4UpeXIeHUss B CBOE€H [JEATEIBHOCTH HMCXOISAT M3
KOHCTHTYLIHOHHBIX ITOJIO)KEHHUH O TOM, YTO 4YEJOBEK, €ro IipaBa ¥ CBOOOJBI
SIBJISFOTCS  BBICIIEH LEHHOCTBIO, M KaXIbIM TIpaXJIaHWH HMEET I[IpaBO Ha
HEIIPUKOCHOBEHHOCTh YaCTHOM JKHU3HH, JIMYHYIO U CEMEHHYIO TanHy, 3allUTy
4YeCTH, JIOCTOMHCTBA, CBOET0 J0OPOro UMEHH.

3.2. PaOOTHUKY Y UpexKICHUS:

3.2.1. 00sa3aHBl cOoOMIOIaTh OOIIENPUHATHIE 3TUUYECKUE HOPMBI U IIpaBHIIA
JIEJIOBOr0 IOBeAeHMs, OBITh BEXJIMBBEIMH, H00pOXKEIaTEIbHBIMU, KOPPEKTHBIMH,
MPUHLMITHATEHBIMA, BHUMATEIbHBIMU, POSIBIATh TEPIIUMOCTE U HEINPEAB3SATOCTh
B OOILEHHH C IpakJaHaMU U KojiieraMmu, pabOTHUKaMHU APYTHX OpraHU3allui,

3.2.2. npyU3BaHbl CIIOCOOCTBOBAaTh CBOUM IIOBEJEHHEM YCTAHOBJIEHHUIO B
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KOJIJIEKTUBE JIEJIOBBIX B3aUMOOTHOIIIEHUH, OTHOILIEHUH [IapTHEPCTBA,
B3aMMOYBaXX€HHsl M B3aUMOIIOMOIIM, KOHCTPYKTHBHOTO COTPpYAHHYECTBA APYT C
IPYTOM.

3.2.3. IOJDKHBI TPOABISATH yBa)XKeHHE K OOBIYAassM U TpaAuLMsIM HapoJOB
Poccun ¥ APYTHX TOCYAapCTB, YYHTHIBaTh KyJIbTYPHBIE M HHBIE OCOOSHHOCTH
pa3IHYHBIX STHUYECKUX, COLMAIBHBIX TPy U KOHYECCHH;

3.2.4. 00s13aHBl CTPEMUTHCST B J000M CHUTyallMM COXpaHATb JIMYHOE

TOCTOMHCTBO, OBITh 00pa3lOM IOBEACHUS, 100POMOPSAI0YHOCTH U YECTHOCTH BO
BceX cthepax 00LIeCTBEHHOM XKU3HH,

3.2.5. IOJOKHBI W30eraTh JWYHBIX M (DHHAHCOBBIX CBSI3€H, CIIOCOOHBIX
HAHECTH yIIep0 WX YeCTH U JOCTOMHCTBY, PEIyTALlUH Y YPEIKACHHUS;

3.2.6. He ONYyCKaTh MPHMHATHS TMHIOH, KypeHHs BO BpeMs CIIy)KeOHBIX
COBEILAaHUM, Oecel, HHOTO CclyKeOHOro O0IIEeHHs ¢ rpakJIaHaMHu.

KpuTHKa HMEIOIIHUXCS HEeOOCTAaTKOB B pab0OTe CO CTOPOHBI PYKOBOIUTEIS
WIM KOJUIEr IOJDKHA OBITh OOBEKTHBHOM, B3BEIIEHHOW, NMPUHIUIIHAIBHOM U C

[MOHUMAHUEM [PUHUMATECS TeM pabOTHUKOM YUpEeXKICHHsS, K KOTOpOMY OHa
oOpalieHa.

3.3.[Ipyu WMCHOJHEHHH TPYAOBBIX OOS3aHHOCTEM PabOOTHUKH YHUPEKIACHHS
BO3IEPKUBAOTCSA:

3.3.1. o nmr06oro BHAA BBICKA3bIBaHUM U AEUCTBHH JUCKPHMHHALIMOHHOIO
XapakTepa IO IIpU3HAKaMm I10Jla, BO3pacTa, pachl, HAIHOHAJIBHOCTH, HA3bIKa,
[pakJaHCTBa, COLMANBHOIO, MMYLIECTBEHHOIO HJIM CEMEHHOro IIOJIOXKEHHH,
MCXONS W3 TOJUTUYECKUX WM DEIMTCHO3HBIX TNPEANOYTEeHUH, pojJa 3aHATHH U
WHBIX UMEIOLIUXCS Pa3/Inuny,

3.3.2. OT rpy0OCTH, IPOSIBJIEHUN NTPEeHEOPEIKUTEIPHOTO TOHA, 3aHOCYUBOCTH,

MpeaB3sATBIX 3aMe4yaHul, MpeNbsBICHUS HENPAaBOMEPHBIX, HE3aCTyKCHHBIX
OOBUHEHHH;

3.3.3. OT yrpo3, OCKOpPOHTENbHBIX BBIPAKECHUN WM PEIIMK, NEHCTBUH, OT
HEHOPMATHBHON JIEKCHKH, IIPEISITCTBYIOIIMX HOPMAJIbHOMY OOLICHHIO HIIH
[MPOBOLUPYIOLLMX IPOTUBOIIPABHOE [TOBEACHHUE.

3.4. PaboTHHUKH YupexaeHus IOJIKHBL OBITH BE)KJIMBBIMH,
10OpOXKENaTeIbHBIMK,  KOPPEKTHBIMH,  BHHUMATEJIbHBIMH W TIPOSIBIATE
TOJIEPAaHTHOCTH B OOIIEHHWH C rpakaaHaMH K KOJIJIEraMH.

3.5. He nomyckaercss oOcyxkueHue pabGOTHHKaMM HEJOCTAaTKOB W JIMYHOH
)KU3HU CBOUX KOJIJIET.

3.6. [ToBeneHne pabOTHHKA BCETa U MPHU JIFOOBIX 00CTOSTEIBCTBAX OJIKHO
OBITH Ge3yIpeyHbIM, COOTBETCTBOBATh BBICOKMM CTaHAapTaM MpodecCHoHalIu3Ma
1 HPABCTBEHHO-ITHYECKUM IpuHIHMNaM. HUYTO HE AOKHO MOPOYHTE JEIOBYIO
pemyTalyio U aBTOPUTET pabOTHHKA.,




3.7. PaOOTHHKY TIpENUChIBAETCSI: TMOCTOSHHO KOHTPOJHUPOBAThH CBOE
[MOBeJeHHEe, YYyBCTBA U OMOLMH, HE T[O3BOJISIA JIMYHBIM CHMIIATUSAM WU
aHTHUTIATHSIM, HEIMPHUSA3HU, HACTPOEHHIO WIIM IPYKECKHM YYyBCTBaM BIIUSATH Ha
CIIY)KEOHBIE pEeIIeHHs, YMeTh IPEeABHIAETh IIOCIAEACTBHUS CBOMX OCUCTBUUA H

pellleHui; o0palarbcs OJMHAKOBO KOPPEKTHO C KOJUIeraMu, pPYKOBOICTBOM
He3aBUCUMO OT UX CIIY»KEOHOI0 MJIM COLIMAJIBHOTO ITOJIOKEHUS.

3.8. B mpouecce TenehoHHOro OOILIEHUS HOKHBI OBITh COOJIFOAEHBI
CleIyIOLIHe IpaBuIa;

- Hda BXOJALIHNE 3BOHKH CJIICAYCT OTBCHATb KAK MOKHO 61:1(:Tpee, [IPDH OTBCTC
HA3bIBATb CBOC MM,

- Ipd 3BOHKE B MOApa3de/ieHHs YUpexkaeHUss pabOTHUKY HEOO0XOAUMO
Ha3BaTh CBO€ MMS U JO/IKHOCTH (J1MOO HaMMEHOBAHHUE IMOApa3/IeJIeHHs ), a TaKKe

[TIOMHTEPECOBAThLCS, MOXET JIM coOeceNHUK B JAHHBIM MOMEHT YAEIUTb BpeMs
pa3roBopy;

- IPY 3BOHKE B JIpYTHe OpraHU3allii HeOOXOOMMO Ha3BaTh CBOKO (haMUIIHIO
H UMS, JOJDKHOCTB, O3BYYHUTh Ha3BaHHWE YUpPEKIEHUS, CIPOCHTh, YAOOHO IH
coOeceIHUKY pa3roBapuBaTh B JaHHBIA MOMEHT;

- 3dKaH4YHBATDb pa3roBop, KaK IIpaBHJIO, JOJI’KCH HOBBOHHBLHHﬁ;

- €CJIM  BONpPOC, MO KoTopoMy PabOTHHKY HEOOXOOUMO CBS3aThbCs C
KOJIJIeraMyd MJIM BHEIIHUMH NPEACTABUTEISIMU HE SIBIISETCS CPOYHBIM, CJIEAYET
OTJaBaTh MPEANOYTEHHUE CBA3M M0 3JIEKTPOHHOM I104Te. ECiiu )Ke BOIpPOC SABISETCS
CPOYHBIM, OJHAKO MpPH 3TOM HEOOXOJUMO IOHECTH [0 colecenHWKa OOJBIION
o0beM HHbOpMALUH, TO TelehOHHBIM 3BOHOK JOKEH OBITh IpeaBapeH

3JIEKTPOHHBIM COOOIIEHHEM, COJAEpXKallkM 3Ty HHMOpMALUI0 B HEOOXOAUMOM
o0BeME;

- 00CyKJIEHHE C KOJIJIEraMM JIMYHBIX BOIPOCOB, PEIICHUE JIMYHBIX IIPOOIIEM,
a TaK)Ke JIMYHbIE PA3roBOPHI I10 TejaedOHY B paboyee BpeMs pacLEHUBAIOTCS Kak
HEepErjiaMeHTUPOBAHHbBIE [IEPEPHIBHI.

3.9. Ilpu BO3HUKHOBEHUH KOH(MJIUKTHON CUTyalluu MEXKIY
noapa3ie/IeHUsIMU, TPUOPUTETHBIM HallpPaBIeHUEM PEeLLIeHUs] KOH(IIUKTA SIBIISIETCS
YUYET UHTEPECOB Y UPEKIAECHHUS B LIEJTIOM.

3.10. BHemHuii BUA pabOTHUKOB YUpPEXKIAECHUS I[IPH UCIOJHEHHH WMH
TPYAOBBIX OOSI3aHHOCTEM, B 3aBUCUMOCTH OT YCJIOBUM HMX HMCIIOJIHEHHS, JO0JIKEH
CIIOCOOCTBOBATh YBaXKUTEJIBHOMY OTHOLLIEHHUIO TpaXXJaH K Y4pekKIeHHIO,
COOTBETCTBOBATh OOILENPUHITOMY [E€J0BOMY CTHJIIO, KOTOPBIM OTJIMYarOT
0(UIMAIBHOCTh, CHEPKaHHOCTh, TPAJAULMOHHOCTh, aKKypaTHOCTb. PaOOTHHKH
YupexxaeHuss COONMIOOAIOT pa3syMHYIO  OOCTaTOYHOCTE B HMCHOJIB30BAaHHH
KOCMETHKH, FOBEJIUPHBIX U3JEJIUHA U UHBIX YKPALLICHUH.




1V. 3akawuyuTe/IbHbIE MOJIOKEHHS

4.1. Ectn 'y paGorHuka VYupexaeHHS BO3HHKAIOT 3aTPyIHEHHUS B
OTHOLICHHM IOHUMaHHWA, NTHOO NpHUMeHeHHs mnonoxeHuit Komekca, oH Bmpase
OOpaTUTBCS 328 KOHCYJbTalMel (pasbiCHEHUAMH) K CBOEMY HEIIOCPEICTBEHHOMY
PYKOBOIHTEIIO, @ TaKXK€ K IO/DKHOCTHOMY JIHMIy YUpe)IeHHUs Mo MpodHIaKTHKE
KOPPYTIIUMOHHBIX M UHBIX [IPaBOHAPYIIIEHHUIA.

4.2. PyKOBOOWTENN BCEX YpPOBHEH HE MMEIOT [IpaBa CKpBIBaThb OT
BBIIIECTOSIIECIO  PYKOBOACTBA  (DAaKThl  HEHAIEXKAILEro  WCIOJHEHHS  UX
MOMYMHEHHBIMH — PaOOTHUKAMH Y UPEKIEHUS TPYIOBEIX 00S3aHHOCTEI].

4.3. PykoBonuTtenum Bcex ypoBHel YUpexxIeHHuss He HOJDKHBI JOMYCKATh
peciieIoBaHne padOTHUKOB YUpeX/IeHHUs 3a yBeIOMIIEHHE WK HH(QOPMHUPOBAHUE
COOTBETCTBYIOWIETO PYKOBOAUTEIIA, NPEAYCMOTpeHHOe HactosmmM Komekcom. B
TO JX€ BpeMs HEOOXOAUMO IpeceKaTh JIIOOBIe ITOMBITKH pacnpocTpaHeHHUs
3aBCIOMO  JIOXKHOM HMH(OPMALHU, HENPOBEPEHHBIX WU HENOATBEPKACHHBIX

(DaKTOB C LEJBIO OMOPOYHTH pabOTHHKA YUPEeKIEHHS, HE3aBHCHMO OT ero
JTOJIKHOCTH,

44.Ha paborHuka VYuypexneHus He MOXeT ObITh  HAIOKEHO
AUCLHIITMHAPHOC B3bICKAHWE 3a IPEJOCTaBIE€HHE HHPOPMALUK O HapyIIEeHHH
Konekca, 3a KpPHUTHKY pYKOBOAMTENS MIH KOJUIEr IO OOCTOATEIBLCTBAM,
IPpeayCMOTPEHHBIM HacTosuM Koagekcom.

V. OTBercTBeHHOCTH paGoTHHKA YupeKaeHus
3a HapyweHue Koaekca

J.1. Hecobmonenne Komekca MoxeT mpuBectH k TUCLUTUTUHAPHBIM
CaHKLHUAM — BIIOTh 10 YBOJIBHEHHUS - B COOTBETCTBHHU C AEHUCTBYIOLIMM TPYIOBBIM
3aKOHOAATeIbCTBOM PD 1 JI0KabHBIMM HOPMATHUBHBIMH aKTAMH.

5.2. B ciyyasx, npenycMoTpeHHBIX (henepaibHBIMH 3aKOHaMH, HapylIeHHE
nmonoxxkeHun Kozjekca BiedeT npuMeHeHHe K pabOTHHKY VYupeXaeHHS Mep
FOPHIUYECKON OTBETCTBEHHOCTH.




